REICH COLLEGE OF EDUCATION

APPALACHIAN STATE UNIVERSITY

AUTHORIZATION AND CONSENT FOR RELEASE OF EDUCATION RECORDS

**KEEP THIS PAGE FOR YOUR REFERENCE**

**ENTER ALL INFORMATION CORRECTLY AND LEGIBLY**

I hereby request, authorize and consent to the release of the following specified education records to Appalachian State University:

____ All education records

____ Academic transcript

____ Student discipline records

__X_ Other (specify) : __Results of Criminal Background Checks_________________
The education records designated above should be released and disclosed only to:

The Assistant Dean, Office of Field Experiences, 220B Edwin Duncan Hall, Reich College of Education, Appalachian State University, or designee, and 

To school district or agency personnel designated by the Assistant Dean to facilitate field placements.

The education records specified above are to be disclosed for the following reasons and purposes:

To meet course and/or program field experience requirements in P-12 schools or agencies.

In order for the online criminal background check to be completed properly by the current provider, the following information must be submitted with this authorization and consent form.

Date of Birth ____________________________________________________________

Appalachian State University Student Identification Number_______________________

Appalachian State University Email Address___________________________________

I understand that a copy of each record disclosed pursuant to this request must, upon request, be provided to me.

I further authorize officers, employees and agents of Appalachian State University to discuss the specified records and any related information with the recipient(s) identified above. This consent is effective as to any disclosure by an officer, employee or agent of Appalachian State University until such officer, employee or agent receives written notice of revocation of this consent.

___________________________________________________________________

[Printed full legal name of student/candidate]

___________________________________ ________________________________

[Signature of Appalachian State University Student]



[Date]

Appalachian State University

Criminal Background Check

Authorization/Consent and Completion Directions

Part I: Authorization/Consent

Enter ALL information requested on the consent form beginning with the line asking for your date of birth

Sign the form using your full legal name (next to last line).

PRINT your full legal name on the last line.

Bring or mail completed form to Jean Edwards, Edwin Duncan Hall, Room 220

Part II: Completion of the Criminal Background through Certiphi.com

You should receive an email message from Certiphi.com/APPLICATIONSTATION.

You will be asked to log into Certiphi’s Application Station-Student Edition to complete the online portion of the background check (see NOTE at bottom of page).

Your browser link will be http://www.applicationstation.com

Enter the code: APPSTATEEDUCATION in the Application Station Code field.

Create an account for yourself by clicking the SIGN UP NOW button.

Follow the instructions on the website to complete your background investigation order.

For technical issues call Certiphi’s support desk at 888/291-1369 ext. 2006.

You and the Reich College of Education will receive results within 72 hours. You should print a copy of the report for your records.

Part III: If you have a criminal background……

If you have a criminal background, you may be asked to write an explanation of the charge(s) by Dr. Roma Angel, Assistant Dean of the Reich College of Education. Please send your explanation by email as an attached document to edwardsjk@appstate.edu. You may also deliver your

explanation in a sealed envelope to Ms. Jean Edwards, program specialist for background checks.  Ms. Edwards’ office is located in EDH 220A.

NOTE: If you have completed and turned in the consent form to this office and you do not receive an email from Certiphi.com 24 hours after doing so, use the directions in Part II beginning with browser link to complete the background check.
